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 Agency Co-op Program

10/31/2019

ADDITIONAL LOAN DOCUMENT CHECK LIST – ALL CO-OP APPLICATIONS updated 11/2019
	Borrower Name/
	

	
	

	Co-op Corp. Name:
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 FORMCHECKBOX 
  ALL WRITTEN CORRESPONDENCE FROM MANAGING AGENT/ CO-OP CORP. MUST BE ON BUSINESS LETTERHEAD.

 FORMCHECKBOX 
  Emigrant Mortgage Company Cooperative Corporation Certificate must be fully completed by a representative of the Managing Agent for the Co-op Corp.  On an exception basis only, EMC will accept generic co-op questionnaires provided by the Managing Agent.  A copy of the EMC Co-op. Corp. Certificate is attached.  (REQUIRED FOR ALL CO-OP LOANS).
 FORMCHECKBOX 
  The 2017 and 2018 Audited Financial Statements for the Co-op. Corp. (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
  The currently effective Insurance Binder and Declarations pages for the Co-op Corp. must be provided by the Insurance Agent for the Co-op Corp. The binder must indicate Replacement Cost, Liability and Fidelity Bond coverages for each occurrence.  Minimum liability required:  $ 1 million/ each occurrence. Fidelity Bond must cover assets currently held; Financial Control Form may also be required. Certificate Holder section must contain the Emigrant Mortgage Company’s required Mortgagee language (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
  Please refer to Paragraph 18a of Commitment Letter for additional Insurance requirements.
 FORMCHECKBOX 
   Managing Agent to provide details of all pending litigation, including: (a) anticipated claim(s) amounts, acknowledgement insurance carrier that will provide the defense, (3) anticipated/known damages are covered by Co-op’s insurance.
 FORMCHECKBOX 
  Fidelity Bond Financial Control Form to be completed by Managing Agent (Required if current coverage in place is not sufficient, as stated above).
 FORMCHECKBOX 
  The 2019 budget for the Co-op. Corp. (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
  If the Sponsor currently holds more than 20% of the total shares, then the most recent Amendment for the Co-op. Corp disclosing the Sponsor’s current financial position is required.  If the Sponsor is exempt from filing amendments, then a copy of the Attorney General’s Letter Of Exemption, plus verification of the Sponsor’s current financial position will be required. (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
  Managing Agent to confirm that there is no current litigation. (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
  Managing Agent to provide a 24 month history of building sales. (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
  The Proprietary Lease or Occupancy Agreement for Co-op. Corp. (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
   Ground Lease, if applicable. (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
   Stock Certificate (Refi’s only). (REQUIRED FOR ALL CO-OP LOANS)
 FORMCHECKBOX 
   $200.00 check made payable to Emigrant Mortgage Co., Inc. for co-op waiver (Co-op does not meet FNMA guidelines).
 FORMCHECKBOX 
   Loan is subject to FNMA review and approval of co-op waiver request.
 FORMCHECKBOX 
   Borrower approval by Co-op Board of Directors- must be in writing on Business Letterhead.
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