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Plaza’s Process Guidelines are designed to provide guidance. There are cases where specific loan programs have more restrictive or
inclusive guidelines, in these cases the Program Guidelines should be followed.
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Section 1 Overview / General

The state of New York charges a mortgage recording tax whenever a new mortgage or refinance is recorded. To reduce
tax liabilities to borrowers, refinances can be transacted by consolidating, extending and modifying the existing loan.
Using this method, the borrower pays the recording tax only on any “new money” added to the original loan.

In order to accomplish this, instead of the existing liens being paid off, they are effectively assigned and transferred to the
new lender who consolidates, extends and modifies the term and structure of the existing loan(s), hence the name CEMA
into new documents. Such CEMA activity could encompass multiple loans concurrently, as well as historically. It could be
rolling a first and second lien together into a CEMA, it could also be a string of repeat refinances, such that the CEMA is
actually modifying numerous liens. This string will continue until such time as there is a new transaction that does not
utilize the CEMA process.

In addition to refinance transactions, the state of New York allows purchases to be structured as CEMA transactions.

Plaza requires 72 hour closing notice on a purchase CEMA transaction.

Section 2 Eligible Transaction Types

o Refinance Transactions
e Purchase Transactions

Note: Purchase transactions are ineligible for delegated underwriting on the Preferred Purchase Jumbo program and
must be submitted to the Investor for prior approval.

Section 3 Eligible Loan Programs

The following loan programs are eligible for a CEMA transaction:

»  Conforming Agency Fixed and ARM
* FHA Fixed and ARM

* VA Fixed and ARM

* Jumbo Fixed and ARM

Note: In all cases, refer to Plaza’s Program Guidelines or Conventional Underwriting Guideline requirements for
restrictions.

Section 4 Eligible Borrowers

e Individual borrowers
e A qualified Inter Vivos Trust

Section 5 Credit Guidelines

Refer to the specific Program Guidelines for eligible occupancy types.

Section 6 Closing Attorneys

Closing Agent Eligibility and Requirements:

¢ Individual Attorney(s) and/or law firms that conduct closings in the state of New York must be approved by Plaza
prior to closing.
e Attorneys listed on the Plaza ineligible party list are not acceptable and will require a new settlement agent to be
selected in order to be eligible.
¢ Eligible attorneys must provide Plaza with all of the following:
o Wire instructions from settlement agent/attorney.
o Current resume from attorney(s) and/or principal of law firm.
o Fidelity Bond Insurance.
o E & O Insurance
= Liability coverage of at least $1,000,000 with a deductible of no greater than $5,000 per million.

Important: Any updated or new adverse information causing the agent to become ineligible will be enforced on the
subject transaction regardless of when Plaza or the customer became aware of the same.
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6.1 Plaza Approved CEMA Attorneys and Firms

Plaza requires all CEMA transactions to be closed by one of Plaza’s CEMA approved attorneys.

e Abrams Garfinkel Margolis Bergson, LLP —Manhattan office
1430 Broadway, 17th Floor
New York, NY 10018
info@agmblaw.com
212-201-1170 phone
212-201-1171 fax

e Abrams Garfinkel Margolis Bergson, LLP — Long Island office
225 Broadhollow Road, Suite 102
Melville, NY 11747
info@agmblaw.com
516-986-2745 phone
631-396-0770 fax

e Ackerman & Felber, LLP
6901 Jericho Pike Suite 2111
Syossett, NY 11791
Gregory@ackermanfelberlaw.com
516-877-1500 phone
516-877-1514 fax

¢ David H. Sloan, Esquire
653 Harless Place
West Hempstead, NY 11552
sloanesq@hotmail.com
516-776-3483 phone

e David M. Gladstone P.C.
One Barker Avenue
White Plains, NY 10601-1517
david@attorneygladstone.com
(914) 328-9666 phone
(914) 328-7842 fax
Additional Contact Information
Ellen Marcus
(914) 328-9666

e Eial Girtz, PC Attorneys at Law
1010 Northern Blvd, Suite 232
Great Neck, NY 11021
office@girtzlaw.com
(516) 466-6911 phone
(516) 466-6912 fax

e Favata & Wallace, LLP
229 Seventh Street, Suite 300
Garden City, New York 11530
fwoffice@aol.com
516-742-9494 phone
516-742-7088 fax

e Frank V. Savona, Esq.
Clear Point Title Agency, LLC
4459 Amboy Road, Suite #1
Staten Island, NY 10312
fsavona@clearpointtitie.com
michelle@savonalaw.com
718-966-2700 phone
718-3177-5500 (x231) 2™ phone
718-317-5545 fax

This information is provided by Plaza Home Mortgage and intended for mortgage professionals only, as a courtesy to its clients and is meant for
instructional purposes only. It is not intended for public use or distribution. None of the information provided is intended to be legal advice in any context.
Plaza does not guarantee, warrant, ensure or promise that information provided is accurate. Terms and conditions of programs and guidelines are subject
to change at any time without notice. This is not a commitment to lend. Plaza Home Mortgage, Inc. is an Equal Housing Lender. © 2020 Plaza Home
Mortgage, Inc. Plaza Home Mortgage and the Plaza Home Mortgage logo are registered trademarks of Plaza Home Mortgage, Inc. All other trademarks
are the property of their respective owners. All rights reserved. Plaza NMLS 2113.

New York CEMA Process Guidelines LO-PO-048 rev. 25 Page 3 0of 5 11/12/2020 plazahomemortgage.com


file:///C:/Users/camerin.stcroix/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/ARM2R4QU/www.plazahomemortgage.com
file://///phm-dfs/Shared/CompanyShare/Policies%20and%20Procedures%20Initiative/DP%202016%20Transition/info@agmblaw.com%20
file://///phm-dfs/Shared/CompanyShare/Policies%20and%20Procedures%20Initiative/DP%202016%20Transition/info@agmblaw.com%20
mailto:Gregory@ackermanfelberlaw.com
file://///phm-dfs/Shared/CompanyShare/Policies%20and%20Procedures%20Initiative/DP%202016%20Transition/sloanesq@hotmail.com
file://///phm-dfs/Shared/CompanyShare/Policies%20and%20Procedures%20Initiative/DP%202016%20Transition/david@attorneygladstone.com
mailto:office@girtzlaw.com
file://///phm-dfs/Shared/CompanyShare/Policies%20and%20Procedures%20Initiative/DP%202016%20Transition/fwoffice@aol.com
mailto:fsavona@clearpointtitle.com
mailto:michelle@savonalaw.com

e Kevin Schmitt & Associates, P.C.
600 Old Country Road, Suite 500
Garden City, NY 11530
516-794-0774 phone
516-741-1254 fax
kschmitt@ksapc.net
Contact: Kevin Schmitt

e Robert L. Reda PC
One Executive Boulevard, Suite 201
Suffern, NY 10901
docs@redalaw.com
Contact: Suzanne or Cindy
845-357-5555

e Schell & Schell P.C.
200 Perinton Hills Office Park, Ste 280
Fairport, NY 14450
Georgejr@Schelllaw.com
(585) 377-2682 phone
(585) 377-2999 fax

o Weider & Weider, PC
35 E. Grassy Sprain Road, Suite 403
Yonkers, NY 10710
reallawyers@aol.com
laurag@weiderweider.com
914-377-9000 Phone
914-377-1077 Fax
Contacts:
Steve Weider
Laura Giacomini

6.2 CEMA Paying Off Plaza

Transactions involving loans that are paying off an existing Plaza loan, the original collateral must be sent to the closing
table. Robert L. Reda, PC will handle the original collateral on behalf of Plaza. His office will coordinate with Plaza’s
servicing department for delivery of the original collateral.

e Plazato Plaza Refinances - Plaza does not charge a processing fee for obtaining the original Note.

e Plazato another lender - There is a $500 fee to Plaza to obtain the original Note.

e Rob Reda’s office may charge a fee for handling the original Note based on where the closing is located. Contact
Rob Reda’s office to confirm fees.

6.3 Non-Approved CEMA Attorney’s or Firms

For loans that will not be closed by one of Plaza’s CEMA approved attorneys, prior to closing the following legal review is
required:

¢ Pre-closing legal review of all CEMA documents by the Law Office of Robert L. Reda, PC. A legal review fee of
$250.00, payable to Robert L. Reda, PC will be charged on the transaction. Check must be sent directly from
attorney that prepared the CEMA documents and who will be closing the loan.

e All required documents must be delivered via email, fax, or mail to the Law Office of Robert L. Reda, PC and
received at least 48 hours prior to closing.

¢ The following is a list of all documents required for review:

o Certification page of the title report, legal description, mortgage schedule, full title report is also sufficient.

All underlying collateral, all prior Notes, Mortgages, CEMAs, and Assignments of record.

All proposed assignments, endorsements, and allonges.

New money or Gap Note to Plaza.

New money or Gap Mortgage to MERS for Plaza.

Consolidated Note to Plaza.

Complete MERS for Plaza CEMA with all exhibits.

255 Affidavits.

o Payoff Letter.

e Additional documentation may be requested upon review.

e Anyincomplete or inaccurate documentation may delay the review process, therefore delaying the scheduling of
the closing.

e The CEMA and all correlating documents must be approved by Rob Reda’s office prior to closing.

¢ Robert L. Reda, PC reserves the right to reject any documentation sent to his office for review.

O O O O O O O

Note: Please refer to Plaza’s Correspondent Seller Guide for requirements applicable to correspondent transactions.
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6.4 Request to be Added to Plaza’s Approved CEMA Attorney List

Law firms that seek approval to be added to Plaza’s approved CEMA’s attorney list must have a minimum of five (5)
CEMA loan files that have been through pre-closing legal review process as defined above. Review of additional files after
the minimum may be required.

Plaza will notify any law firms that have successfully completed the review process and are eligible to close CEMA loans
without any review. These firms will then be added to Plaza’s approved CEMA attorney list.

Section 7 Scheduling Closing

Wholesale transactions: Contact the local Plaza Regional Operation Center to schedule all CEMA closings.

Section 8 Lost Note Affidavit

Lost Note Affidavits (LNAs) accompanied by a certified true copy of the lost original, are only allowed on Conventional
agency loans. For all government loans, including FHA loans, LNA’s are never allowed nor will an exception be granted.

instructional purposes only. It is not intended for public use or distribution. None of the information provided is intended to be legal advice in any context.

Plaza does not guarantee, warrant, ensure or promise that information provided is accurate. Terms and conditions of programs and guidelines are subject

to change at any time without notice. This is not a commitment to lend. Plaza Home Mortgage, Inc. is an Equal Housing Lender. © 2020 Plaza Home ELURL HIUSING
Mortgage, Inc. Plaza Home Mortgage and the Plaza Home Mortgage logo are registered trademarks of Plaza Home Mortgage, Inc. All other trademarks LENMDER
are the property of their respective owners. All rights reserved. Plaza NMLS 2113.

This information is provided by Plaza Home Mortgage and intended for mortgage professionals only, as a courtesy to its clients and is meant for :

New York CEMA Process Guidelines LO-PO-048 rev. 25 Page 5 of 5 11/12/2020 plazahomemortgage.com


file:///C:/Users/camerin.stcroix/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/ARM2R4QU/www.plazahomemortgage.com

