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TPO User Creation Guide

After Logging into the Portal, click on your name in the upper right:

Manage Account

Change
Passwaord

Logout

Click ‘Manage Account’ to open your account settings page:

WELCOME PIPELINE ADD NEW LOAN SCENARIOS DOCUMENTS

Manage Account

Personal Account Company Account Branches

My Information
Email Address Branch DBA Name
FirstName Company DBAName
Middle Name Address
Last Name City
Login Status State
Login Emil Zin

Click on the ‘Company Account’ tab to open your Company settings page:

WELCOME PIPELINE ADD NEW LOAN SCENARIOS DOCUMENTS

Manage Account

Personal Account Company Account Branches

Company Information

Company DBA Name 02 Test Co Last Loan Submitted Date
Company Legal Name O1-TEST CO Price Group
NMLS ID Originator Type Broker

Manager/Admin Manager VA Originator No




Scroll to the Company Contacts section here:

gned AE Sanam Mahadeo

‘SMahadeoBpowsrexpressMongage.com

Company Contacts

3 2

First Nome. Last Name Address Business Phone  Emil Login Status  Personas

M MARCUS AVE Enae 2
M MARCUS AVE Enase 2
11 MARCUS AVE Enate

1 MARCUS AVE Enatie 2

Company Licenses

Click on Add Contact to open the new user screen:

[ omenmcama

' * Email Address AJ
"F"atNar‘e

Middle Name

' *Last Name

Login Status Enabled
' Login Email Address ad
1 NMLS ID

Social Security # | ###-#F-£5£E

W - organiaton ([

Use Company Address

Address
City
’ * State -
Zip -
Business Phone Ext.
Business Fax Ext.

Cell Phone

’ el /dd Persona
View access to team'’s loans

Edit team’s loans

Assigned AE  Sanam Mahadeoc

Record Last Updated 8/11/22 10:30:18

S .- |



The following information is required in order to create a user account:

e Email Address (used for communications)
e  First Name
e Last Name
e Login Email Address (used on the login screen)
e QOrganization
o Click save once the new window opens to choose your organization.

e State
Personas

o Choose from: TPO LOAN OFFICER / TPO LOAN PROCESSOR

Once all required fields have been entered, click Save.

If any fields are missing, an error message will be displayed:

o T Emors Found - Please fix the ermors and try again.
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